Regional Asset Funding – Special Events Application (Adopted by Board of Directors 1/12/12)
[bookmark: _GoBack]
Applicant Profile

Organization:					Click here to enter text.

Event:					 	Click here to enter text.

Date of Event (must occur between 1/1/12
And 12/31/12 to qualify): 			Click here to enter text.

Year Event was Established:			Click here to enter text.
Amount Requested (not to exceed 5% of
event’s budget): 				Click here to enter text.

Federal EIN#:					Click here to enter text.

Main Office/Headquarters Address:		Click here to enter text.

Website:					Click here to enter text.

Municipalities/locations where event is
Conducted:					Click here to enter text.

County Council District(s):			Click here to enter text.

Contact Person Name:				Click here to enter text.

Title:						Click here to enter text.

Email:						Click here to enter text.

Phone:						Click here to enter text.

Fax:						Click here to enter text.












Annual Summary Statistics

	
	2009
	2010
	2011
	Estimated Current Year

	Operating Budget:
	
Click here to enter text.	
Click here to enter text.	Click here to enter text.	Click here to enter text.
	Erie County Membership:

	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Other Membership:
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Annual Attendance Erie County Residents:

	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Annual Attendance Outside Erie County Residents:

	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Annual Outreach:
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Programming:
	☐   Year Round
☐   Seasonal
	☐   Year Round
☐   Seasonal
	☐   Year Round
☐   Seasonal
	☐   Year Round
☐   Seasonal

	Number of Board Members:

	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Number of Board Members Making Financial Contributions:

	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.


Eligibility

	Is your special event a conference, festival, parade or performance?
	· Yes
	· No

	Are your principal offices and activities/event located and take place in Erie County?
	· Yes
	· No

	Does your event promote the region economically, culturally, and create a sense of civic identity?
	· Yes
	· No

	Is your event open to the public?
	· Yes
	· No

	Is your organization in good standing with ECGRA’s reporting requirements to date?
	· Yes
	· No

	Is your special event a festival, parade or performance?
	· Yes
	· No

	Are your principal offices and activities/event located and take place in Erie County?
	· Yes
	· No

	Does your event promote the region economically, culturally, and create a sense of civic identity?
	· Yes
	· No

	Is your event open to the public?
	· Yes
	· No

	Is your organization in good standing with ECGRA’s reporting 
requirements to date?
	· Yes
	· No



Disqualifiers
	Is the applicant any of the following: (if yes, check all that apply below)
· an institution that predominantly provides elementary or secondary education or other training
· local, state or federal park
· airport or public transportation facility
· for profit organization
· any municipality or organization that was part of the settlement agreement entered into December 13, 2010 with ECGRA 
· library
· a social cause fundraiser
· healthcare or long-term care facility
· paid public safety organization or facility

	

☐ Yes
☐ Yes
☐ Yes 
☐ Yes

☐ Yes
☐ Yes
☐ Yes
☐ Yes
☐ Yes

	

☐ No
☐ No
☐ No
☐ No

☐ No   
☐ No
☐ No
☐ No
☐ No
 



Narrative
Please attach a narrative that addresses each of the following questions.  Limit to 2 pages, 12 point font, single spaced with 1” margins. 
· Community Involvement & Accessibility
· Describe why there is a need for your event.   How is it unique to the region?
· Describe the short term and long term benefits of the program for the community or communities involved.  
· What is the demographic composition of your traditional attendance?
· Economic Impact
· How does your event impact tourism (attracting attendance from outside Erie County)?
· Have you conducted an economic impact study on local business?
· Quality of Life
· How does your event impact local quality of life (attracting attendance from within Erie County)?
· What is the overall impact of your event on the community?
· Governance & Leadership
· Describe how the event relates to your mission
· Do you collaborate with others?  Please name them and briefly describe your joint activities.
· Organizational Planning & Management
· Describe how your events are planned, marketed and how funds are raised?
· How do you measure success?



Budget Form & Narrative

	Insert Narrative in space provided below:
	Requested Amount From ECGRA
	Your Agency Contribution (cash only)
	Other Agency or Funder Contribution; Include Source (cash only)
	Total Program Cost            (cash only)

	Personnel & Benefits: Click here to enter text. 
	Click here to enter text. 
	Click here to enter text. 
	Click here to enter text. 
	Click here to enter text. 

	Marketing:  Click here to enter text.
	Click here to enter text. 
	Click here to enter text. 
	Click here to enter text. 
	Click here to enter text.  

	Construction:  Click here to enter text.
	Click here to enter text.
	Click here to enter text.
	Click here to enter text.
	Click here to enter text.

	Facility Expense:  Click here to enter text.
	Click here to enter text.
	Click here to enter text.
	Click here to enter text.
	Click here to enter text.

	Equipment:  Click here to enter text.
	Click here to enter text.
	Click here to enter text.
	Click here to enter text.
	Click here to enter text.

	Supplies:  Click here to enter text.
	Click here to enter text.
	Click here to enter text.
	Click here to enter text.
	Click here to enter text.

	Contracted Services:  Click here to enter text.
	Click here to enter text.
	Click here to enter text.
	Click here to enter text.
	Click here to enter text.

	Other: (Attach additional sheet if necessary)  
Click here to enter text.

	Click here to enter text.
	Click here to enter text.
	Click here to enter text.
	Click here to enter text.

	TOTAL
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.


Declaration of the Applicant Organization

I certify that, to the best of my knowledge, all the information in this Application is correct and has been approved by the board of directors or equivalent body, and that I have the delegated authority to sign this application.  I acknowledge that ECGRA has the right to withdraw any grant awarded and/or demand the return of any funds already paid if it is discovered that any of the information provided is false.


Name:				Click here to enter text.

Title:				Click here to enter text.

Signature/Date:			Click here to enter text.



Application Checklist
☐  Applicant Profile (10 copies)
☐  Annual Summary Statistics (10 copies)
☐  Narrative - not to exceed 2 pages (10 copies)
☐  Budget Form & Narrative (10 copies)

· Organizational Attachments (1 copy)
☐ List names, titles and provide brief job description for each of your senior leadership.  
☐ Provide a list of your Board of Directors with information about their occupations and emails.☐ Copy of your organization’s most recent Annual Report or Year End Review
☐ Copy of Pennsylvania Cultural Data Project Data Profile for the previous fiscal year

· Financial Management Attachments (1 copy)
☐Copy of IRS 501c3 determination letter
☐Copy of your most recent 990 Long Form or 990N or ePostcard

· Risk Management Attachments (1 copy)
☐Copy of current Directors and Officers Liability Insurance policy 
☐Copy of current general liability insurance policy
☐Copy of non-discrimination policy or language in your bylaws

· Other Support Material Attachments
☐Provide support material to support your application in the form of:
☐You Tube links (up to 10)
☐Podcasts (up to 10)
☐Photographs (up to 10)
☐Press Releases (up to 5)
☐Brochures, Flyers, etc. (up to 5)
☐Other evidence of community support (up to 5)









